
Rules of the Ogle County 
Board of Review 

 
 

I l l inoi s  s tatute  governing  county  Boards  of  Rev iew requires  that  
reasonable  rules  be  adopted for  the  guidance  o f  persons  doing  
bus iness  wi th the  Board ,  and  for  the  order ly  d i spatch  of  business  (35  
ILCS 200/9-5) .  
 
 

 
 
Duties  of  the Board of Review 
 
To rev iew any and  a l l  assessments ,  to  add  any rea l  p roper ty tha t  may 
have been  omi t ted ,  rev iew any er rors  o r  omissions tha t  may cause  a  
cer t i f i ca te  of  er ror  to  be  i s sued,  rev iew appl ica t ions  for  exempt ions ,  
accept  assessment  complaint s ,  ho ld  hear ings  for  assessment  
complaint s ,  p repare and  present  any assessment  appeals  to  the  
Proper ty Tax  Appeal  Board .  
 
The Board  of  Review has  the  au thor i t y and  duty to  equal ize  
assessments  by township  and c lass  of  proper ty,  to  ensure  tha t  a l l  
townships  and  c lasses  of  proper ty are  a t  the  s ta tu tory level  of  
assessments .  
 
The Board  of  Review may,  upon appl ica t ion  of  any taxpayer ,  o r  upon 
the i r  own mot ion ,  rev ise  the  en t i re  assessment  or  any par t  thereof ,  and  
correc t  same,  bu t  in  a l l  cases  proper ty owners  wi l l  be  not i f ied  in  
wr i t ing of  any asses sment  change,  and  be  given  an  oppor tuni ty to  be  
heard .  
 
 
 
Meetings 
 

•  Meet ings  of  the  Ogle  County Board  of  Review wi l l  be  scheduled  
as  the  workload  d icta tes ,  and  wil l  be  held  in  the  “o ld”  
cour thouse  a t  105  South  5 t h  St ree t  in  Oregon,  Il l ino is ,  dur ing the  
t ime tha t  the  Board  i s  in  sess ion .   Pursuant  to  35  ILCS 200/16-
30 ,  the  Board  of  Review shal l  meet  on  or  about  the  f i r s t  Monday 
in  June .   This  shal l  be  the  f i r s t  meet ing of  the  Board  for  tha t  
assessment  year .   A t  tha t  meet ing,  a  chai rperson  shal l  be  
e lec ted .   Meet ing t imes  may be  changed  by the  Board ,  and  o ther  



meet ings  may be  scheduled  as  necessary.   Al l  meet ing t imes  
shal l  be  not iced  in  accordance  wi th  the Open Meet ings  Act .   The 
Board  of  Review Chai rman shal l  a l so  serve  as  a  member  of  the  
Ogle  County Farmland Assessment  Review Commit tee .  

 
•  Pursuant  to  35 ILCS 200/16-35 ,  the  Board  of  Review shal l  

ad journ  when the  work  for  tha t  assessment  year  i s  completed  and  
the  assessment  books  are  cer t i f i ed  to  the  county c lerk .  

 
 
 
Assessment  Appeals 
 

•  I t  i s  recommended tha t  the  proper ty owner  d i scuss  the  
assessment  wi th  the township  assessor  pr ior  to  f i l ing an  
assessment  appeal .   An explanat ion  or  rev iew may e l iminate  the  
need  for  a  formal  appeal .  

 
•  Any proper ty owner ,  the i r  l egal  agent ,  o r  a  t ax ing d i s t r ic t  tha t  

des i res  to  appeal  to  the  Board  of  Review on  the  basi s  of  
incorrec t  assessment ,  shal l  f i l e  a  complain t  in  wr i t ing on  the  
assessment  appeal  form provided by the  Board .   Such  forms are  
avai lab le  in  the  superv isor  of  assessments  of f ice  in  the  
cour thouse .   The assessment  appeal  form must  be  f i l l ed  out  
accord ing to  the  inst ruct ions  provided ,  and  f i l ed  with  the  
superv isor  of  assessments  of f ice  with in 30  days  of  the  
publ ica t ion  of  the  assessment  l i s t  in  the  newspaper .   The 
assessed  value  reques ted  by the  proper ty owner  must  be  shown 
on  the  appeal  form.   A hear ing may then  be  scheduled  with  the  
proper ty owner .   

 
•  All  ev idence  per ta in ing to  the  proper  assessed  value  mus t  be  

f i l ed  wi th in  30  days  of  the  complain t  deadl ine .   If  ev idence  of  
va lue  (appra i sa l s ,  e tc . )  i s  not  f i l ed  wi th  the  Board  wi thin  th i s  
t ime f rame,  the  appeal  i s  subjec t  to  d i smissa l .   
 

•  Regarding  appraisals  used  as  ev idence  o f  va lue  in  assessment  
appeals :   a l l  appraisa ls  mus t  adhere  to  general  appraisa l  
indus try  guidel ines ,  and  incorporate  or  recognize  the  three 
approaches  to  va lue (cos t ,  income,  and  sa les  comparison 
approaches) .  The  purpose  o f  the  appraisa l  should  be  c learly  
s ta ted  i f  i t  was  commiss ioned  for  an  assessment  appeal .   
Appraisa ls  o f  income-producing  proper ty  mus t  a lso  include  the  
subjec t  proper ty’s  income and expense  s ta tement ,  or  renta l  
in format ion .   
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•  For  a l l  appeals ,  the  pet i t ioner  must  provide  the  age  and square  
foo tage  o f  the  bui lding(s ) ,  sa le  pr ice  (wi thin  the  last  5  years ) ,  a  
photograph of  the  proper ty ,  and  a l l  informat ion  required  on  the  
appeal  form.   I f  there  has  been  an  appraisa l  o f  the  property  
comple ted  wi th in  the  las t  3  years ,  a  copy o f  tha t  appraisa l  mus t  
be  submi t ted  a long  wi th the  appeal  form.   For  commercial  or  
indus tr ial  proper ty  tha t  i s  l eased  or  ren ted ,  a  copy of  the  lease  
or  ren tal  agreement ,  and  three  (3 )  years  o f  income and expense  
s ta tements  for  the  subjec t  proper ty  must  be  submi t ted .    

 
•  If  an  assessment  appeal  shows a  request  for  change ( reduct ion)  

of  over  $100,000 assessed  value ,  then  the  Board  of  Review shal l  
“…serve  a  copy of  the  pet i t ion  on a l l  t ax ing d i s t r ict s  shown on  
the  las t  avai lab le  t ax  bi l l . ”  (35  ILCS 200/16-55) .  

 
•  Copies  of  assessment  appeals  shal l  be  forwarded ,  in  each  case ,  

to  the  township  assessor .   The township  assessor  is  expected  to  
respond by provid ing proper ty record  cards  of  the  complainant ’s  
proper ty,  as  wel l  as  any comparables  tha t  may be  l i s ted  on  the  
appeal  form,  and  any fur ther  in format ion  tha t  may suppor t  the  
assessment .   The township  assessor  wi l l  a l so  be  not i f ied  as  to  
the  date  and  t ime of  any hear ings  to  be  held  on  proper t ies  wi th in 
h i s /her  ju r i sdic t ion .   The township  assessor  shal l  submi t  h is  or  
her  wr i t t en  ev idence  on  the  subjec t  proper ty wi th in  ten days  of  
receip t  of  the  appel lan t ’s  ev idence .  

 
•  Hear ings  wi l l  be  scheduled  by the  Board  of  Review,  and 

complainants  wi l l  be  not i f ied  at  l eas t  t en  days  pr ior  to  the  date  
and  t ime of  the  hearing.   Hear ings  are  conducted  informal ly;  
however ,  the  complainant  and  any wi tnesses  should  be  prepared  
to  tes t i fy under  oa th .   The complainant  shal l  p resent  objec t ions  
to  the  assessed  value ,  and  answer  any ques t ions  the  Board  may 
have.   The township assessor  may be  present  to  answer  any 
ques t ions  the  Board may have.  

 
•  A complainant  may be  represented  a t  a  hear ing by an  a t torney.   

Accountants ,  t ax  representa t ives ,  t ax  advisers ,  rea l  es ta te  
appra i sers ,  consul tan ts ,  rea l tors ,  and  others  no t  qual i f i ed  to  
prac t ice  law may tes t i fy a t  hear ings ,  bu t  may not  ac t  in  a  
representa t ive  capaci ty.  

 
•  Complain t  forms  mus t  be f i l l ed  out  complete ly,  and  mus t  be 

submit ted  to  the  Ogle  County Superv isor  of  Assessments  Off ice  
pr ior  to  the  complain t  deadl ine  (noted  above) .   Complaint  forms  
wi l l  not  be accepted  v ia  fax  machine  or  emai l .   In  addi t ion,  
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complaint  forms  wi l l  on ly be  accepted  f rom the  proper ty owner  
or  h i s /her  a t torney,  or ,  in  the  case  of  a  company or  corpora t ion ,  
a  du ly au thor ized  employee  or  of f icer  of  the  company or  
corpora t ion ,  or  i t s  a t torney.  

 
•  The complainant  and  any in terveners  wi l l  be  not i f ied  in  wr i t ing 

of  the  Board  of  Review’s  decis ion.   Al l  deci s ions  of  the  Board  
may be  appealed  to  the  S tate  of  Il l ino is  Proper ty Tax  Appeal  
Board .   Such  appeals  must  be  f i l ed wi thin  30  days  of  the  Board  
of  Review’s  decis ion .   Al l  deci s ions  of  the  Board  of  Review are  
subjec t  to  equal iza t ion  by the  Il l ino is  Depar tment  of  Revenue.  

 
 
 
Exemptions 
 

•  The Board  of  Review wi l l  accept  and  process  appl ica t ions  for  
proper ty tax  exemptions  (35  ILCS 200/16-70) .   The Board  of  
Review’s  au thori t y i s  l imited  to  a  recommendat ion  on  whether  or  
no t  the  proper ty in  ques t ion should  be  exempt  f rom proper ty 
taxes .   Author i t y to  exempt  proper ty f rom local  proper ty t axes  
res t s  wi th  the  S ta te  of  Il l ino is ,  Depar tment  of  Revenue.   The 
c lerk  of  the  Board  of  Review wi l l  co l lec t  the  requi red  
informat ion  and  forward  to  the  Il l ino is  Depar tment  of  Revenue,  
wi th  the  Board’s  recommendat ion .  

 
•  The Board  may a l so  ru le  on  homes tead  exempt ions .   The 

deadl ine  for  f i l ing homes tead  exempt ion  appl ica t ions  i s  
December  31  of  the  assessment  year .   Homestead  exemptions  
may be  appl ied  for  a t  the  supervisor  of  assessments  of f ice .   The 
“senior  c i t izen  assessment  f reeze”  exempt ion  requi res  an  annual  
appl ica t ion be  f i l ed by December  31 .   The fo l lowing homes tead  
exempt ions  are  avai lab le  to  qual i f i ed ind iv iduals :  

 
Genera l  Homestead  Exempt ion    
Senior  Ci t izen Homestead  Exemption 
Senior  Ci t izen Assessment  Freeze  Exempt ion 
Home Improvement  Exempt ion 
Disabled  Person  Homestead  Exempt ion 
Disabled  Veteran’s  Homestead  Exempt ion  
Return ing Veteran’s  Homestead  Exemption 
 

Fur ther  de ta i l s  about  these  exempt ions  and  appl ica t ion  forms  are  
avai lab le  a t  the  superv isor  of  assessments  of f ice  in  the  
cour thouse .   Exemption  forms ,  as  wel l  as  o ther  assessment  
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in format ion ,  are  al so  avai lable  a t  Ogle  County’s  webs i te ,  
og lecounty .org .   Users  can  access  the  county’s  Geographic 
In formation  System (GIS),  which  shows,  among o ther  things,  
aer ia l  photography and  parcel  in formation .     

 
 
 
These  ru les  may be  amended a t  any t ime by a  major i t y of  the  members  

of  the  Ogle  County Board  of  Review.   An amendment  shal l  be  
ef fec t ive  when pos ted  a t  the  Board  of  Review off ice ,  and  on  the  

county webs i te .  
 

Ad o p t e d  J u n e  1 9 9 7  b y  t h e  O g l e  C o u n t y  B o a r d  o f  R e v i e w.  
A m e n d e d  2 0 1 4  
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